
> Handover  
from sales to design

> Job spec set up

> Check drawings  
against spec and  

architects drawings

> Paperwork checked against 
window and door schedule, 

architect section and 
openings on drawings

> Construction paperwork 
checked against job spec

> Manufacture paperwork 
including material schedule 
checked against job spec

> Meeting with Contracts  
and Production

> Frozen drawings are 
checked against the pricing 

drawings and spec

> Appraisals checked against 
marked up estimate

> Contracts and production to 
come away with individual  

drawing packs (inc. appraisals  
and architect drawings)
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